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1. Kputepuu u cpeacrea OLeHUBAHMS KOMIIETEHIMA H MHANKATOPOB X JOCTHKeHHUsI, (JOPMHUPYeMbIX AUCUMIIMHON (MOayJI1eM)

Kox n Pe3yabTaThl 00yyeHHs 10 AUCHUILIMHE (MOLYJIIO) OueHoyHbIE OueHouHble
cpeacrsa cpeacraa
HAaMMEHOBaHHE Kona u HauMeHOBaHMe MHAUKATOPA(OB) 10CTHKEHUSI .
TEeKy1LIero MPOMEKYTOYHOH
KOMIIETEeHI{UH KOMIIEeTeHIMH
3uamo Ymems Braoemo KOHTPOJISI aTrecTanuu
. HOPMAaTHBHBIE METOJAMH, Tloaroroska k
nAa-1 yK-4.v I/IcnonbsvyeT paznu4Hble (GOpPMBI, BHIBI YCTHOH N JIOKYMEHTBI 10 CIOCOGAM 1 . NPAKTHIECKHM
MUCbMEHHON JEJI0BOM KOMMYHHUKAallMd Ha  TOCYAAapCTBEHHOM PanyoHAJILHO U - KOMILICKT 3alaHuu
L YHUDHKAIMT 1 cpesicTBaMu 15 BBLIOMHCHIS 3aHATHIM
a3pike Poccuiickoit @eneparyn CTaHIAPTH3ALUH B 3¢ peKTHBHO S—— ﬂa 50DATODHEIX (BBICTYILICHHE C
VK-4. CriocoGen _— 40 06IacTH OpraHn30BBIBATh ’ @ allcjmqgcxux) npe3eHTanuei),
S -2 yx-4. OcymecTBisieT KOMMYHHKAIMIO, OCHOBBHIBAsICH Ha JIOKYMEHTAIIHH, nenonpomssonicTeo | XPAHEHAS, a%OT. TecToBas paGoTa
Ze0ByI0 cHCTEME HOPM W3YaeMOro WHOCTPaHHOTO S3bIKA, HCMONB3YS | jeyicrpyiomme Ha T nepepaboTKu pTeCTé)BBIe — Pesynbrats
KOMMyHmEaTgBHo NPUEMIEMBIH CTHIIb B COOTBETCTBMM C UEMBIO H | roysyronyy PAD; oprasmsamL: uH(OpMALIH, > TeKyIIero KOHTPOIs
9
KOMM}:Hl/lKaLll/llO B | cuTyanueil oOenus TOCYTapCTBEHHBIE
YCTHOHU u CTaHIAPTHI K OCHOBaMH
. - - i COCTaBJIAITH y4eOHO-
IHChMeHHOi popmax NA-3 yk K-4. BommonHser ansd JMYHBIX LEleH IEpeBo] 38KOHOJATE/BHEIE AKTHL y KOMITBIOTEpHOH
oduIanbHEIX U NPO(ECCHOHATIBHBIX TEKCTOB ¢ MHOCTPAHHOTO METOAMYICCKUE H
Ha rocyJ1apCTBEHHOM N o o HODMATHBHO- TPaMOTHOCTH;
. . | f3BIKA HA PYCCKHIA, C PyCCKOTO SI3bIKa HA MHOCTPAHHBIH . P >
a3plke  Poccmiickoi AOKYyMCHTUPOBAHHUIO; IIPABOBbIE
D CHCTEMBI .
e/iepanum u JIOKYyMEHTHI, TEeXHOJIOTHUEH
JOKyMEHTaluu,
HMHOCTPAaHHOM(BIX) PETIaMeHTHPYIOIIH | OpraHHU3aInN
TpeGoBanus k € IeATeTIbHOCTD JIETIOTIPOM3BO/ICTBA B
A3BIKE(ax) COCTABJICHHIO N
00pa3oBaTenbHOI 00pa3oBaTeIsHOM
oopMIIEHUIO
OpraHu3aLuH. YUPEKICHHH.
JOKyMEHTOB;

VYK-6. Criocoben
YHPaBIISATH CBOUM
BpPEMEHEM,
BEICTPauBaTh U
peann30BbIBaTh
TPAaEeKTOPHIO
caMopa3BUTHS Ha
OCHOBEC l'[pI/IHLlI/Il'[OB
o0Opa3oBaHus B
TCUYCHHUE BCEH )KU3HHU

NA-1yx-6. Hcmomp3yeT WHCTPYMEHTHI W METOABI YIIPaBICHUS
COOCTBEHHBIM BPEMEHEM IPH BHIOJHEHNH KOHKPETHBIX 3aa4

WNA-2yx-6. IlnaHupyeT TpPaeKTOPHUIO CBOETO CaMOPAa3BUTHA,
npo(EeCCHOHANIBHOTO ~ POCTa,  BBUABJSAS  JIMYHBIE  PECYPCHI,
BO3MO>KHOCTH ¥ OTPaHUYCHUS JUIS €€ pean3ainui

THIOBBIC HHCTPYKIIUH
IO JIeTIOIPOU3BOACTBY,
perinaMeHt paboThl,
JIOJDKHOCTHBIE
UHCTPYKIIMH;
OCHOBHBIE BH/IbI
JIOKYMEHTOB,
pEeraMeHTHPYOLIHX
00pa30BaTeIbHYIO
JeATEeTbHOCTD;

OCHOBBI
JIeJIONPOM3BO/ICTBA B
00pazoBaTeIbHOM
YUPEKICHUH.




2. OuneHka ypoBHsi c()OPMHPOBAHHOCTH KOMIIETEHIMI (MHAUKATOPOB X JOCTHKEHUS)

IloxazaTtenn Illxana 1 KPUTEPHU OLECHKH YPOBHA C(hOPMHPOBAHHOCTH KOMICTCHIMI (MHANKATOPOB MX JOCTHKEHHUS)
OUCHHBANHII Hwu:xe moporosoro Iloporoserii IIpoaBuHyTHII Boicoxknii
KOMIeTeHI Ui
(«HeyOosnemsopumenbHo») («yoogremeopumenvHo») («xopouwio») («omauunoy)
(MHIUKATOPOB
X JOCTHKEHNS)
IosHoTa YpoBeHb 3HAaHUM HUKE MuHUMaNIbHO AOMYCTUMBIN YPOBEHb YpoBeHs 3HaHUI B 00BEME, YpoBeHb 3HaHUIT B 00BEME,
3HAHHUH MHUHHUMaJIbHBIX TPeOOBaHMUI. 3HAHUM. COOTBETCTBYIOLIEM IIPOTPaMMe COOTBETCTBYIOLIEM IIPOrPaMMe
Nmenu mecTo rpyOble OMmMOKH. JomnyeHs! He rpyOble OMIHOKH. TIOATOTOBKH. MOJTOTOBKH.
JlonyieHbl HEKOTOpbIe MOTPEHIHOCTH.
Hannuue IIpu BBINIOJIHEHUU CTaHIAPTHBIX IIponeMoOHCTPUPOBaHBl OCHOBHBIE IIponemoncTpupoBaHsl Bce OCHOBHBIE | IIpoeMOHCTpUPOBaHBI BCE OCHOBHBIE
YMeHUI 3a[JaHuii He TPOAEMOHCTPUPOBAHBI | YMEHHS. YMEHUSL. YMEHHSI.
OCHOBHBIE YMEHUSI. BhINONIHEHBI TUIIOBBIE 331aHUS C HE BeINoIHEHBI Bce OCHOBHBIE 331aHUsS C | BBINONHEHBI BCE OCHOBHBIE U
Nmenu mecTo rpyObIe OMMOKH. rpyOBIMH OIIMOKaMHU. HEKOTOPBIMH IOTPEIIHOCTSIMHU. JIOTIOJTHUTETbHBIC 3a/1aHNs 0€3 OINOOK 1
BrInonHeHs! Bee 3a1aHus, HO HE B BeInonHeHs!I Bee 3a1aHusl B TOTHOM MOTPENIHOCTEN.
MIOJTHOM 00beMe (OTCYTCTBYIOT 00bEMe, HO HEKOTOPBIE C HeloueTaMH. | 3aJaHus BHIIIOJIHEHBI B IOJHOM 00beMe
MOSICHEHMS], HETIOJIHBIE BBIBOJIBI) 0e3 HeloYeTOoB.
Haanuue IIpu BBINIOJIHEHUU CTaHAPTHBIX Hmeercs MUHUMAaNBHBIN HAOOP IIponemoHCcTpHpOBaHEI 6a30BBIE IIpoieMOHCTPUPOBaHBL BCE OCHOBHBIE
HABBIKOB 3aJJaHHil HE TPOJAEMOHCTPUPOBAHBl | HABBIKOB IS BBITOJHEHHUS HaBBIKH IIPU BBIIIOJHEHUU YMEHHSL.

(BJ1aieHHE ONBITOM)

0a30BbIe HABBIKH.
Nmenn mecto rpyObIe OMIOKH.

CTaHJAPTHBIX 3aJaHUH C HEKOTOPBIMU
HEIOYETaMHU.

CTaHJAPTHBIX 3aJaHUH C HEKOTOPBIMHU
HEIOYETAMHU.

BrInmoaHeHbI BCe OCHOBHBIC U
JIOTIOJTHATENBHBIE 3a0aHus 0e3 OMMNOO0K U
[OTPEIIHOCTEM.

[IpogeMOHCTPHUPOBAH TBOPUYCCKHIA
MOJIXO/1 K PEIICHHUIO HECTAHIaPTHBIX
3a/1a4.

XapakTepucTuka
copMUPOBAHHOCTH
KOMIIETeHIIUH

KomnereHnuumu dakriuuecku He
c(OpMHUPOBAHEL.

NmMmeronuxcst 3HaHUM, yMEHUI,
HaBBIKOB HEJJOCTATOYHO JJIS
peLIeHUs MTPAaKTHYECKUX
(mpodheccroHATBHBIX) 3a/1a4.

i

3a4eTHOE KOJIMYECTBO OAIJIOB HE
HaOpaHO COTIIACHO
YCTaHOBJICHHOMY JHMAaIa30Hy

CdhopMUpOBaHHOCTH KOMITETSHIIAIM
COOTBETCTBYET MUHUMAIIbHBIM
TpeOOBaHUSIM.

Nmeromuxcs 3HaHUM, yMEHUH,
HaBBIKOB B II€JIOM JIOCTaTOYHO JJIS
peLIeHNs TPAKTHUECKUX
(mpodeccuoHaNbHBIX) 33/1a4.

nim
Habpano 3adueTHOE KOIMUECTBO OaIOB
COIJIACHO YCTaHOBJICHHOMY JHAIa30HY

ChopMUpOBaHHOCTH KOMITETCHIIUN B
LIEJIOM COOTBETCTBYET TPEOOBAHMSM.
Nmeromuyxcs 3HaHUM, yMEHUIH,
HAaBBIKOB JOCTATOYHO JJISI PEIICHUS
CTaHJAPTHBIX POQPECCHOHATBHBIX
3aJa4.

nim
Habpano 3adeTHOE KOIMUECTBO OaIOB
COTJIACHO YCTAHOBJICHHOMY JIHAIa30HY

CdopMupOBaHHOCTh KOMITETEHITUI
MTOJTHOCTBHIO COOTBETCTBYET
TpeOOBAHUAM.

Nmeromuxcst 3HaHUM, yMEHH, HABBIKOB
B TIOJTHOH Mepe JOCTaTOYHO ISt
PEIICHUS CIOXHBIX, B TOM YHCIIC
HECTaHIAPTHBIX, MPO(ECCHOHATEHBIX
3aau.

NI

Habpano 3ageTHOE KOJIMYECTBO OAIIIOB
COTJIACHO YCTAaHOBJICHHOMY JTHAIIA30HY




3. Kpurepuu u mkaJjia OHeHUBAHNUS 3aJaHUI TEKYLIEro KOHTPOJIs

3.1 Kpurepuu U mKaj1a ONEeHNBAHNUSA MPAKTHYECKHX PadoT

[lepeyenp mpakTHuecKUX pabOT, OMHMCAHUE MOPSIKA BBHIIOIHEHUS W 3alIUTHI PabOTH,
TpeOOBaHUS K pe3yibraTaMm padoTbl, CTPYKTYPE U COJACPKAHUIO OTYETA U T.I. IPEACTABJICHBI B
METOJIMYECKUX MaTepuajax 10 OCBOEHUIO JUCLMIUIMHBI (MOIYJA) U B 3JIEKTPOHHOM Kypce B
OUNOC MAY.

Onenka Kpurepun ouenuBanus

Omauuno 3ananue BBITTOJIHEHO MOJTHOCTBIO " MIPaBUIBHO. Otuer o
1a0b0PaTOPHON/IPAKTHYECKON paboTe MOATOTOBIIEH KAaueCTBEHHO B COOTBETCTBHH C
TpeboBanusiMu. [10THOTa OTBETOB HAa BOMPOCHI MPEMNOAABATEISI [IPH 3aIUTE PabOTHI.

Xopomo 3a£[aHI/I6 BBIIIOJTHCHO IIOJTHOCTBIO, HO HET OJOCTATOYHOI'O 000OCHOBaHHUS WIIH pu
BCPHOM pCHICHHMHU JONyHICHAa HCE3HAYUTCIbHAA OH.II/I6Ka, HC BJIUAKOIIAasA Ha
NPpaBUIJIbHYI0 MOCJICA0BATCIIbBHOCTD paCCY)K}ICHHﬁ. Bcee Tp66OBaHI/I$I, OpEABABIISICMBIC
K pa60Te, BBITIOJTHCHEI.

Yooenemeopumensno | 3anaHus BBHIIOMHEHBl YAaCTMYHO C omMOKamu. J[eMOHCTpHUpYeT CpelHHil ypOoBEHb
BEITIOJTHEHUS 33/aHUS Ha Ja0OpaTOpHYIO/MpaKkTHUECKyr paboTy. BboibsmuHCTBO
TpeOOBaHU, IPEABSIBISIEMbIX K 33JIaHUIO, BBIITOJIHCHEL

Heyoosnemeopumenwvr | 3ajaHue BBITOTHCHO CO 3HAYUTEIBHBIM KOJIMYSCTBOM OIMUOOK Ha HU3KOM YPOBHE.
o MHOFI/IG Tpe6OBaHI/Iﬂ, Hpe[['bﬂBﬂﬂeMbIe K 3aJ1aHW10, HC BBITIOJTHCHBEI.

50071

3amaHne HE BBIIOJIHEHO.

Kputepuu u mikana olieHuBaHus pe3yabTaTOB 00YUEHUS M0 TUCHUIUTUHE(MOIYJIIS) C 3a4€TOM

Crncox BONpOCOB K 3a4eTy:

1.Yto BKIIOYAET B CEOs MOHATHE «IEIOMPOU3BOICTBOM?

2. Yro noHuMaeTcs Mo FOpUINIECKON CHUIION T0KyMEHTa?

3. Uto Takoe cTaHmapTU3alus JOKyMEHTOB?

4. Yto Takoe yHU(UKAIUSA TOKYMEHTOB?

5. HazoBuTe OCHOBHBIE BUbI OJIAHKOB, IPUMEHSAEMBIX B YUPEKICHUH

6. [lepeuncnure peKBU3UTHI, BXOAAIINE B COCTaB OJaHKa /Ui MUChMA.

7. Yem orinnuaercs oOmIui O1aHK OT OaHKa Uit nucbMma?

8. Kakue TpeGoBaHuUs MPeABABISIOTCS K OPOPMIICHHIO PEKBU3UTA «HAMMEHOBAHUE OpraHU3aum»?

10. YTo BXOIUT B COCTaB PEKBHU3UTA «CIPABOYHBIC JIAHHBIE 00 OpraHU3aINy?

11. KakoB nops0ok 1aTUpOBaHUs JOKYMEHTa U BUJIbI JaT?

12. KakoB nopsiiok aapecoBaHus JOKyMEHTa?

13. Kakumu criocobamu opopMIIsieTcst yTBEPKICHUE TOKyMEHTa?

14. Kakue TpeOoBaHUsI MPEIBSABISIOTCS K PE30JIFOIIMH, KaKOB TIOPSIOK €€ opopMieHus?

15. KakoB nopsi1ok opopMiIeHNs: TPUIIOKEHUH K TOKYMEHTY?

16. KakoB nops1ok 0hopMIICHHSI PEKBU3UTOB IOAIMKCHY U «OTMETKH O 3aBEPEHUHN KON ?

17. Kak odopmiisieTcs coriacoBaHue JOKyMeHTa?

18. KakoB mopsiiok MpoCTaBJICHHS HA JJOKYMEHTaX mevareii?

19. IlepeunciuTe OTMETKH, NMPOCTABIEHHBIE HA BXOSAIIEM JOKYMEHTE, YKaKUTE MOPSIOK X
odopmITeHHUS.

20. Kakue oOuiue TpeOOBaHUS MPEIBIBIAIOTCS K TEKCTY TOKyMeHTa?

21. V3 KakuX CMBICIIOBBIX YaCTEH COCTOUT TEKCT JOKYMEHTA M KaK OHM pacroyiararoTcs B Tecte?

22. B yeM nmpeuMyIIecTBa COCTABICHUS U OPOPMIICHHS JOKYMEHTOB Ha KOMITbIoTEepe?

23. B ueM 0COOCHHOCTH SI3bIKA M CTHJISL CTY’KEOHBIX JOKYMEHTOB?

24. Kakoe 3HaueHue UMEET 3HaHuE opdorpapuu mpu Co31aHUH CITYKEOHBIX JOKYMEHTOB?

25. Kakue Tpe©oBaHMsI MPEIBABISIOTCS K KOMITO3HUITMH CITYKEOHBIX JTOKYMEHTOB?



26.

27.

28.
29.
30.
31.

32.
33.
34.
35.
36.
37.

38.
39.
40.
41.
42.

43.

44.

45.
46.

47.
48.
49.
50.
51.

52.
53.
54.
55.

56.
57.
58.
59.
60.
61.
62.
63.
64.

65.
66.

HazoBuTte Buabl OpraHU3alMOHHBIX JTOKYMEHTOB M YKa)KUTE OCOOCHHOCTU MX COCTABICHHS U
odopmIIeHHUS.
HazoBute BHIBI pacopsIUTENbHBIX JOKYMEHTOB M YKAKUTE OCOOCHHOCTH MIX COCTABJICHUS H
odopmITeHHUS.
B 1yem ocobenHOCTH cocTaBieHus: U 0(opMIIeHUs TPOTOKOIa?
B ueM ocobenHoCTH cocTaBieHus U opopMiIeHUs akTa?
Kakue TpebGoBaHMs MPEIBABIAIOTCS K COCTABICHUIO U OPOPMIICHHUIO CIIPABOK?

Kakue TpeOoBaHUS NPEAbSBIAIOTCS K COCTABJICHHIO U O(GOPMIIEHHUIO CIIyKEeOHBIX MHCEM?
KaxoBbI pa3HOBUIHOCTH ITUCEM?
Kakue TpeboBanus NpeabsaBIsSIOTCS K COCTABICHUIO M 0()OPMIICHUIO TelerpaMm?
KakoBbl 0coOeHHOCTH cocTaBieHUs U 0(hopMiIeHus TeraepoHorpamm?
VYKaxuTe TUIIOBbIE OpPraHU3a[MOHHBIE CTPYKTYPBI CIIY>KObI 1€JI0MPOU3BOCTBA
KakoBsI 11e111 1 3a/1a4u CITy>KO0bI 1€70IpOU3BOICTBA?
Kakune ocHOBHBIE (DYHKITUH BBITIONHAET CIy>k0a ACIOMPOU3BOACTBA?

KakumMy HOpMATHUBHBIMH  JOKYMEHTaMH  PETJIAMEHTUPYETCS  JIEATENbHOCTh  CIYXKOBI

JIETTONTPON3BOICTBA?
Uro moHuMaeTcs mojJ; 00beMOoM JTOKyMEeHTOo000opoTa?
UYto BXOAUT B MOHATHE JOKYMEHTOO0O0pOTa?
Urto BNUsIET HA OPraHU3ALMIO ABUKEHUS JOKYMEHTOB?
KaxoBbl OCHOBHBIE ITpaBHUJIa OpraHU3aIK JOKYMEHToo0opoTa?

Kakue OCHOBHBIE MOTOKM JOKYMEHTOB MOXHO BBIJEIWTh B OpPraHM3alldd W B 4YEM HX
0COOEHHOCTH?
B ueM 3HaueHue npeaBapUTEIBLHOIO MPOCMOTPA U PaCIpeleIeHNs OCTYNIUBIINX TOKYMEHTOB U
KakK OHU MPOBOJATCS?
Ha3zoBute 3Tanbl paboThl UCTIOJIHUTENS ¢ JOKyMeHTaMH. TpeboBaHus K 00pabOTKe UCXOIAIINX
JTOKYMEHTOB.
[TpaBuiia 06pabOTKH UCXOASIINX TOKYMEHTOB

3HaueHue perucTpaluy JOKYMEHTOB, Kako€ MECTO OHa 3aHMMaeT B OpraHHu3aliu
JIeJIOTPOU3BOICTBA?
Kakue nanHble 0 TOKyMEHTE 3allMChIBAIOTCS B MPOIIECCE €r0 PEerucTpauun’?
HazoBute ¢opmbl peructpaiiui T0KyMeHTOB. X I0OCTOMHCTBA U HEOCTATKU
3HaueHue HHPOPMAIIOHHO-CIIPaBOYHOM paboThl B OpraHU3aIiK JIeI0IPOU3BOICTBA
®opmbl opranu3aiy HHHOPMAIIMOHHO-CIIPABOYHON PabOTHI B YUPEIKICHUH

Kakoe wMmecto 3aHMMaeT KOHTpOJb 3a WCIIOJHEHHEM JIOKYMEHTOB B yIpaBJICHUYECKON
NEeATEILHOCTH?
Yrto Takoe CPOKOBBIN KOHTPOJIb?
Urto Takoe TeKyUui KOHTPOJb, IPEeIyIpPEeAUTENbHBINA KOHTPOIb?
Yto noHuMaeTcs Moj UTOTOBBIM KOHTPOJIEM?
Kakmne mokyMeHThl TOHMMAOTCS 1101 OOOOIICHHBIM Ha3BaHUEM «oOpallieHue rpaxaan»? B yem
0COOEHHOCTH BEACHUS JEIIONPOU3BOCTBA 110 OOPAILEHUSIM IpaskIaH?
Yro Takoe HOMEHKJIaTypa Aen?
KaxoBel 06m1ue TpeboBaHust K HOMEHKJIATYpE J1e7?
Kak opopmisiercs HoMmeHkIaTypa aen?
Yro noHumaetcs noj GopMHUpOBaHUEM J1eT?
KakoB nopsiiok xpaneHus ien?
Uto nmoHMMaeTcs o1 SKCIEPTU30M [IEHHOCTH JTOKYMEHTa?
KakoBbI OCHOBHBIE KpUTEPUH OLIEHKHU IOKyMEHTOB?
KaxoB nopsiiok npoBeeHHsI SKCIIEPTU3bI LIEHHOCTH JJOKYMEHTOB?

Kak odopmisitoTcs nena BpeMEHHOTO CpoKa MOJIb30BAaHUS, MMOCTOSIHHOTO U JIOJITOBPEMEHHOTO
CPOKOB XpaHeHUs?
KaxoB nopsiok nepegauu nen B apxuB?
Hcropus pa3sutus Poccuiickoro 1eaonpon3BoIcTBa



KDI/ITGDI/II/I N IIKAJ1A OIICHUBAHHUA OTBETA HA 3a4YCTE

Ounenka/0annbl Kpurtepuun onenku

Omauuno [lomuBIA, pa3BepHYTHI OTBET Ha IIOCTABICHHBEIH Bompoc (Bompockl). CBoOOIHO
OIlepUpyeT MOHATHAMH. [JyOoKoe yCBOEHHE NMPOrpaMMHOTO Marepuaia, a TaKKe
rocieioBaTesIbHble, T'paMOTHbIE OTBeThl.  CBOOOAHOE BlaJeHHE MaTEpUalloM,
MIpaBUJIbHOE 000CHOBAHKE MPHUHSTHIX PEIICHUI.

Xopowo [lonmuBIi, pa3BepHYTHII OTBET HA IOCTAaBIIEHHBIN BOIpoc (Bompockl). B otBere
MIPOCTICKUBACTCA YETKas CTPYKTYypa, JIOTHUECKash IOCIEIOBAaTEIbHOCTb. YCBOCHHE
MIPOTPaMMHOTO Marepuajia, IPaMOTHOE M IIOCIEOBAaTEIbHOE €r0 H3J0XKEHHE, HO
JIONTYIIIEHBI HECYIIECTBEHHBIE HETOUHOCTH B ONPEIEICHUSIX.

Yooenemeopumenvno | HegocrtaTouHo pa3BepHYTHIM U MOCIEIOBATENbHBIN OTBET Ha MOCTABJICHHBIN BOIIPOC
(Bompocsl). Brnagenue 3HaHMAMH TOJBKO IO OCHOBHOMY Matepuaiy. JlomyIieHsI
HETOYHOCTH M 3aTPYIHEHHUS ¢ HOPMYIHPOBKON OMpeesICHHH.

Heyoognemeopumenvn | HemonHelii OTBET, pa3po3HEHHbIE 3HAHUS 10 TEME BOIpOCAa C CYLIECTBEHHBIMHU
o OmMOKaMU B PAacKpbITUM TOHATHH, ynoTpeOieHun TepMuHOB. IlpucyrcrByer

HEJIOTUYHOCTh  M3JIOKeHHMs.  BrageHue  marepuanioM  4acTUYHOE,  TOJBKO

OTHOCHTENIFHO K 3aJaHHbIM BompocaM. OTCyTCTBYIOT BBIBOZBI, KOHKPETH3ALUSI H

JIOKa3aTENbHOCTD U3JI0KCHHUS.

nim

He momy4eHs! 0TBETHI 10 6a30BBIM BOIPOCAM AUCIUILUIMHBIL.

4. Kputepnn H IKajla ONCHUBAHUS Pe3yJbTATOB O0y4YeHHS] MO JUCHMILIMHEe (MOIYJNI0) NpH
NMpOBeJeHUM NPOMEKYTOYHOM aTTecCTANN

4.1. Kputepuu ouieHKHU BBHINOJTHEHHS TECTOBOI padoThI

IIporeHT npaBUIIBHBIX OTBETOB o 60 61-80 81-100

KonmuectBo 6aiiioB 3a pelieHHbIH TecT 20 26-34 35

5. 3agaHusi AMArHOCTHYECKOIl pPaldoThl /sl OLEHKH PpPe3y/bTATOB O00y4YeHHUsl IO
AUCHHMILINHE (MOAYJII0) B PAMKaX BHYTPeHHell U BHeIIHell He3aBHCHMOMH OLICHKHM Ka4ecTBa

o0pa3zoBaHus

®OC coumepxuT 3afgaHusl JUIsl OLEHUBAHUS 3HAHWI, YMEHUMM M  HaBBIKOB,
JEMOHCTPUPYIOIIUX YPOBEHb C(HOPMHPOBAHHOCTH KOMIIETEHIIMA W HHAMKATOPOB HX
JOCTUKEHUS B MPOLIECCE OCBOECHUS JUCLMILIUHBI (MO JIS).

Kommnext 3amanuii paspaboraH TakuM oOpa3oM, 4YTOOBI OCYIIECTBUTH HPOLEAYPY
OLICHKH Ka)KJOM KOMIETEHIMH, (OPMUPYEMBIX JUCHUIUIMHON (MOAYJEM), Y O0y4arouerocs B
MMCbMEHHOU (popme.

ConeprkaHne KOMIUIEKTA 3a/1aHUI BKIIIOYAET: mecmosble 3a0anus/KOHMpoabHas paboma

KomnuiekT 3aganuii 1uarHocTuyeckoi padoTsl (KOHTPOJILHOM padoThi)

Ko0 u naumenoeanue komnemenyuu
YK-4 CriocobeH ocymecTBIsATh J€I0BYI0O KOMMYHHUKAIMIO B YCTHOM U MMCbMEHHOHN (popMax Ha
rocyJJapcTBEHHOM si3blke Poccuiickoit @enepaniui 1 HHOCTpaHHOM(BIX) sI3bIKe(aX)

5.1. IIpuMepHbIe BAPHAHTHI KOHTPOJIbHBIX PadoT
KonTpoabsnas padora Ne 1
1.3akoHOAaTENFHOE U HOPMATUBHO-TIPABOBOE PETYIMPOBAHKE PAOOTHI C KaJAPOBBIMU
JIOKYMEHTaMHU.




2.Coneprxanue [lonoxxenus o6 omare Tpyna.

3.Ko1eKTUBHBIHM JOrOBOp: Ha3HAUEHHE OCHOBHOE COZIEp)KaHuUE, MOPAIOK Pa3padOTKH.

4 IlpucBoeHne KBaTM(PUKALMOHHBIX Pa3psioB U UX 0QOpMIICHHE.

5.IIpuka3s o mepeBoie Ha IPYTYIO paboTy, €ro colepkaHue U Mmopsiiok opopmiieHus. 6.Hamucathb
1 0()OpMUTH B JETI0 aBTOOHOTpaduIo.

KonTtpoubnas padora Ne 2

1.Conepxanue MHCTpYKIIUU IO KAJPOBOMY JICJIONIPOU3BOJICTBY.

2.VcribITanue py pueMe Ha paboTy: MOPSIOK YCTAaHOBICHUS M O(DOPMIICHUS.

3.3asBreHne pabOTHUKA, AKTHI U JIPYTHUE JOKYMEHTBI-OCHOBAHUS ISl YBOJIbHEHUSI paOOTHHUKA.
Buecenue cBeneHuii 00 yBOJIbHEHHH.

4.Ilpukassl 0 COBMECTHTEIIBCTBE M COBMEIIICHHH, COACP)KaHUE, TTOPSIOK 0(hOPMIICHHS.
5.Haznauenue nHbOpMAIIMOHHO-CITPABOYHON KaIPOBOM IOKYMEHTAIINH, €¢ BUJIBI, IIOPSIOK
odopmIIeHHUS.

6.3amoJTHATH IMYHYIO KapTOUKY Ha ceOsl.

KonTpoabnas padora Ne 3

1.CoBpeMeHHas perjiaMeHTalusl JOKYMEHTUPOBAaHUs KaJpOBOW NEATEIbHOCTH B OTPACIIEBBIX,
BEJIOMCTBEHHBIX INIPABOBBIX aKTaxX IO KaJpOBOMY JIEIONPOU3BOJACTBY U apXMBHOMY XPaHEHHIO
JIOKYMEHTOB.

2.Coneprxanue [losoxeHust 0 CTPYKTYpPHBIX MO/Ipa3AEICHUSX.

3.Ha3nauenue pacnopsIuTeabHON JOKYMEHTAIMH, €€ CTPYKTypa, TpeOOBaHUs K COCTaBJICHUIO,
npoleaypa COIJIacOBaHMA M YTBEPXKIEHUS, MOPSAOK BHECEHUS H3MEHEHUH U JONOJIHEHUH
4 Ilpukassl O MOOIIPEHHMH M BBIHECEHMM IUCIMIUIMHAPHBIX B3BICKAHUH, MX COJAEp)KaHUE U
NopsiI0K 0hopMIIEHUSI.

S5.IlonsTHe 00 y4YETHO-OTYETHOW MJOKYMEHTAIlMM, €¢ BHIbl CTPYKTypa, TpeOOBaHUS K
COCTaBJICHUIO. 6.3aKOHOJATEeNbHAsT 1 HOPMAaTHUBHO-TIpaBoBast 0aza TpeOoBaHUI K oOecreueHuro
COXPaHHOCTH apXUBHBIX TJOKYMEHTOB 10 JINYHOMY COCTaBY.

Koo u naumenosanue komnemenyuu
YK-6. Crioco0eH ynpaBisiTh CBOUM BPEMEHEM, BHICTPAUBATh M PEAIU30BBIBATH TPACKTOPUIO
CaMOpa3BHUTHS Ha OCHOBE MIPUHIIUIIOB 00OPa30BaHUS B TSUCHHUE BCEH KU3HU

(I)OpM])I TEKYIIEro KOHTPOJIA YCIIEBACEMOCTH
Kpurepyuy u mxaJja oleHUBAHNS TECTUPOBAHUS

[lepeyeHr TECTOBBIX BONMPOCOB W 3a/JaHHI, OIMHCAHUE TMPOIEAYPHl TECTUPOBAHUS
MPEACTABICHHl B METOJWYECKUX MaTepuajgax I10 OCBOCHHUIO [UCIUIUIMHBI (MOIyJs) W B
31eKTpoHHOM Kypce B DMMOC MAY.

B ®OC Bk/II0YEH THIIOBOM BAPUAHT TECTOBOIO 3aJ1aHMS:

Bri6epuTe nmpaBUIIbHBINA OTBET.

TecroBasi pabora

Kaxue BuabI 0J1aHKOB MOKeT HCI0JIb30BATH 00pa30BaTeIbLHAS OPraHU3alMs:
OJIaHK MMHChMa;

o0 OJ1aHK;

OJlaHK MpHKa3a;
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D. OnaHK IMOCTaHOBJICHUS.

2.B kakoMm ciry4dae o0si3aTesieH peKBH3HT «ClpaBoYHbIe JaHHbIe 00 OPraHU3alum»:
A. nipu ohopmIIEHUH MTHCHMA;

B. npu odpopmienun npukasa;

C. npu opopMIEHUN TTPOTOKOIIA;

D. npu oopMiIeHUN pacTiOpsKEHHUS.

3.Ykaxkure 10MyCTHMbIC HAIMCAHNUS JAThI JOKYMEHTA:
A. 25 maprta 2010 rona;

B. 25 map. 10T;

C. 25.03.2010;

D. 25.03.10.

4.HaiiguTe cOOTBeTCTBHE MEK1Y (PopMOI M 1aTOi TIOKYMEHTA!
1.muceMo A.nmara coObITHS
2.1mpuKas B.nara 3acenanus
3.0pOTOKOJI C.n1ara peructpaiuu
4.aKT D.nmara moanucanus

5.PexBU3UT MOANKNCH BKJIIOYAET:

A. JIMYHYIO IOANKCH, 1ATY;

B. HammeHOBaHUWE NOHKHOCTH JUIA C YKA3aHUEM YUPEKICHUS (€CIU TOKYMEHT 0(hOpMIICH
He Ha OJaHKe) TUYHYIO TOJMUCH, pacIIu(POBKY MOIIUCH, TaTy.

6.CnipaBo4HBIC JaHHBbIC 00 OPraHU3aliy BKJIIOYAKOT:

A. TIOYTOBBIN aIpec OpraHU3aALNHY;

B. mouroBslii afpec u HOMepa TeaeOoHOB;

C. mouToBbIH aipec, HOMEpa TeNe(POHOB U IPYrHe CBEIEHUS 10 PELIEHUIO OpraHU3allu

(Homepa (akca, cueToB B OaHKe, aJipec JIEKTPOHHOH MMOYTHI U JIp.).

PerucrpanyoHHbI HOMEP JOKYMEHTA
A. mpexacrtaBisieT cOO0N MOPSAIKOBBIM HOMEP JOKYMEHTA U MOXKET JOMOIHSITHCS UHIEKCAM U

B. nmara perucrpanuu JOKyMeHTa.

8. OTMeTKy 0 MOCTYIJIEHMH IOKYMEHTA B OPraHU3ALHI0 IPOCTABJISIOT:
A. B IIpaBOM BEPXHEM YIIy TOKYMEHTA;

B. B 1eBOM BepXHEM YTy JOKYMEHTA;

C. y HIXKHETO MOJIs IEPBOTO JINCTA TOKYMEHTA.

9. K ropuanyecKk 3Ha4MMbIM OTHOCSITCH CJIeyIole PEKBU3UThI:
A. moanuce, nevath, Tpud yTBEpKIACHUS JOKYMEHTA;
B. noamnuce, nata JOKyMeHTa, neyarhb, TpUQ yTBEpKACHUS TOKYMEHTA, pEruCTPALlMOHHBINA

HOMED TOKYMEHTA;

C. HauMEHOBaHHUE BUJIa JOKYMCHTA.

10. s yka3aHusi NPUYMH, BHI3BABIINX KaKue-1u00 HAPYLIEHNs, COCTABJISIETCS
CITy>KeOHasl 3aIncKa;

CIIPaBKa;

00BSACHHUTENbHAS 3aITUCKA.
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11. Ilpuka3amMu 0 OCHOBHOII 1eATeJIbHOCTH 0()OPMJISIIOTCS
A. mpueMm, yBOJIbHEHUE U NEepeBOJl pAOOTHUKOB;
B. opranuzanmoHHbIE BOIPOCHI.
Kuroum k Tecty:

1 2 3 4 5 6 7 8 9 10 11

AB | ABCD | AC |[1c;2d;3bs4a| B C B C B AC AB

Kpurepun u mikana oneHuBaHus 10KaIa1a /MHGOOPMALIMOHHOIO COOOILIEHUS

Tematuka A0OKIan0B, HMH(OPMAIMOHHBIX COOOIIEHUH MO AMCHUIUIMHE (MOJYIIIO),
TpeOOBaHUS K CTPYKTYpe, COJEpPXKAHUIO M O(GOPMIICHUIO U3JI0XKEHbBI B METOJAUYECKUX
MaTepuajaXx MO OCBOCHMIO TUCHMIUIMHBI (MOIYJs), MPEACTaBIE€HBl B 3JEKTPOHHOM Kypce B
ONOC MAY.

B ®OC BxiroueHb! IpUMEpPHBIE TEMbI TOKJIAI0B/MH(POPMALIMOHHBIX COOOIICHUH:

1. Dramel paboThl UCHONHUTENS C JOKyMeHTaMu. TpeOoBaHMs K 00paOOTKE MCXOAAILINX
JIOKYMEHTOB.
2. Knaccudpukanust ciay)keOHBIX JOKYMEHTOB: IO BOIPOCAM MaTepUaTbHO-TEXHUYECKOTO
cHaOXeHHUs; JOKyMEHTalMsl 10 IUIAHMPOBAHUIO; IO OMNEpPATHBHON NEATENBHOCTH; TI0
OyXrajarepckomy y4deTy; 110 IMOJArOTOBKE M paCCTAaHOBKE KaJIpOB.
3.Knaccudukanus 1mo HaMMEHOBAaHUIO: IPHUKA3bl, PACHOPSIKEHMS, IUJIAHbl U OTYEThl, AKTHI,
IIPOTOKOJIBI, JOTOBOPBI, YCTaBbl, UHCTPYKLIUHU, TOBEPEHHOCTH U T.J.
4. UcnonwszoBanue [1K B nemonpoussoactse. [Iprem u 00paboTKa TOKYMEHTOB, TIOCTYMAOIIHUX IO
KaHajiaM JIEKTPOHHOM NOYTHI U (PaKCUMUIIBHOM CBSI3H.
5. DIIeKTpOHHOE TOKYMEHTHpOBaHue. [IoHATHE «3IEKTPOHHBIN TOKYMEHT.
6. McToprsi BOZHMKHOBEHHE JIETONPOU3BOICTBA Ha PycH.

Ounenka/6annsl Kpurtepun onenku

Omauuno OpHEeHTHPOBAaHHOCTh B MaTepHaje, IMOJIHbIE W apryMEHTHPOBAaHHBIE OTBETHI Ha
JIOTIOTHUTENbHBIE BONPOCHL. Marepnan H37I0XKEH JOTHMYECKH II0CIEe0BATEIbHO,
MIPUCYTCTBYIOT CAMOCTOSITEJIbHBIE ~ BBIBOZBI,  MCIOJIB3YETCS ~ MaTepual W3
JIOTIOJTHUTENBHBIX ~ MCTOYHUKOB, MHTepHET pecypcoB. CooOmieHne HOCHUT
HCCIIeI0BATEIbCKUM XapakTep.

Vcnonp3yeTcs HarasiAHBIA MaTepuai (Ipe3eHTanus).

Xopowo OpHEeHTHPOBAaHHOCTh B MaTepHasie, HO MPUCYTCTBYIOT HEKOTODBIE 3aTPyIHEHUS B
OTBETaX HAa JIOTMIOJHHUTENIbHbIE BOMPOCH. OTCYTCTBYET HCCIEN0BATEIbCKAIM
KOMITOHEHT B coo0meHnH. OTCYTCTBYET HaNISIAHBIA MaTeprai (TIpe3eHTamusl).

Yooenemeopumenvno | TpynHocTn B mondope MaTepuana, €ro CTpyKTypupoBaHuu. lcmonp3oBaHa, B
OCHOBHOM, y4eOHas JHUTepaTypa, HE HCIOJIb30BaHbI JOMOIHUTEIbHBIE HCTOYHUKI
nHopmanun. TpynHOCTH B OTBETE Ha [ONOJHUTEIBHBIE BOIPOCH IO TEME
coo0menns, (opMyJIUPOBKE BBHIBOAOB. MaTepHan H3JI0KEH HE IOCIEA0BAaTENBHO,
HE YCTaHOBJICHBI JIOTHYECKHE CBSI3H.

Heyoosnemeopumenvno | JJoknaa, wuHGOPMAIMOHHOE COOOIICHHE MOATOTOBICHO MO OJHOMY HCTOYHHKY
nH(pOpPMAaLUHU JTHOO HE COOTBETCTBYET TEME.

NI

Joknan, nHbOpMAIMOHHOE COOOIIEHHE HE MTOITOTOBJICHO.

Kputepuu 1 nikaJjia oneHnBaHus MYJIbLTHMEINIHHON NPe3eHTAIINHN

TpeGoBanus K CTPYKTYpE, COAEPKAHUIO U O(DOPMIICHHIO MIPEACTABICHBI B METOAMYECKUX
MaTtepuanax 1Mo OCBOCHHIO JUCIUIUIMHBI (MOIYJIs) U B 3JIeKTpoHHOM Kypce B OUOC MAY.




Ounenka/0aibl

Kpurepuu onenku

Omauuno

[Tpe3eHTanys COOTBETCTBYET TEME CaMOCTOATENBLHOM padoTel. OdopmiieH
THUTYJIBHBIA craiia ¢ 3aroiaoskoM. CopMynnpoBaHHas TeMa SCHO U3JI0XKEHA U
CTPYKTYpPHpOBaHa, HCIOIb30BaHbI rpaduyeckue nzodpaxenus (pororpadpum,
KapTUHKH U T.II.), COOTBETCTBYIOIIUE TEME, BbICPIKaH CTHJIb, [IBETOBAs raMMma,
UCIIONB30BaHa aHMMaNus, 3BYK.JIOrH9HO H3105KeHa COOCTBEHHAs O3ULIHS,
copMyTHPOBaHBI BEIBOJIBI, TEMA PACKPHITA ITOJTHOCTHIO, BEIACPKAH 00BEM,
coOroIeHBI TPeOOBaHUS K BHEITHEMY O()OPMIICHHIO.

Pabora oopmiieHa 1 peocTaBiIecHa B YCTAHOBJICHHBIH CPOK.

Xopowio

[Tpe3eHTalMsi COOTBETCTBYET TEME CAMOCTOSTENILHOI PaboOThI.

HMeroTCst HETOUHOCTH B M3JI0KEHUU MaTeprana. OTCyTCTBYET JIOTHIecKas
MIOCJIEI0OBATENBHOCTD B CyKACHHAX. He BhIAepkaH 00beM NPEe3eHTAINN, UMEIOTCS
yrymenns B opopwiieHnn. Ha 1ononHUTENbHBIE BOIPOCH! TIPH 3aIIUTE AaHBI
HETIOJTHBIE OTBETHI.

Pabora oopmiieHa 1 peocTaBiIeHa B YCTAHOBJIEHHBIH CPOK.

Yooenemeopumenvno

IIpe3eHTanus COOTBETCTBYET TEME CaMOCTOSITEIbHON paboTel. ChopMyIHpoBaHHAS
TeMa M3JI0KEHa U CTPYKTYPUpPOBaHa HE B MOJTHOM o0beme. He ncronb3oBansl
rpadudeckne m3o0paxenus (GoTorpadun, KAPTUHKH H T.II.), COOTBETCTBYIOIIIEC
Teme. IIpucyTcTBYIOT CylecTBEHHBIE OTCTYIUICHHS OT TPEOOBAHUH K COCTABICHHIO
npe3eHTanuu. Jlonymens! (pakTHIecKne OMHMOKH B COAEPKaHWH WX TIPH OTBETE Ha
JIOTIOJTHUTEJIbHBIE BOIPOCHIL.

Heyooenemsopumensno

PaboTa He BRINOJHEHA MM HE COOTBETCTBYET TEME CaMOCTOATENbHON PabOTHI.

Kputepyuy ¥ mKaJja oleHUBAHMS MOCENAEMOCTH 3aHATHM

ITocemenue 3aHATHI O6y‘laIOH_[I/IMI/IC5{ ONpPEACIICTCA B IIPOUCHTHOM COOTHOIICHUHN

Banisl Kpurtepun onenku
10 nocemaeMocts 75 - 100 %
5 nocemraeMocthb 50 - 74 %
0 nocemaeMocts menee 50 %
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